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PERSOUNCE, DIFECIOR NENORANDUS MO. £0453 |
IBIBCT ¢ Dequcun for w and Backarount Inferyctien Conerning Ag:,v Ay
Pareonnel

1, Effective wpen pblication of thig werorarfum, all requests ior
oxedit aud hackground tnformmsion concerning Agcncy yorconsel recelved Ry
the Personnel Office will be referred to_ of the Treeesstig
and Records Diviston, exbemaion 2668. : . '

2- The Chief, Proues an Racords Div! 54.0’3, »ill be zonr i,P AR R
for assuring thet a recard is. of oarh yequost for cemelis sid
aeound fufornstion xepeivel by kis Divisien. These roucthds will :Jc welp-
valned on Form Ko. ST-177, Becord of Incuiry eud fobion Tolen, sud stiil se

in an glphadetically myanged file for s pouicd of ene vesy 6’. tha
end of this portof, the mbject file will be scvconed cud oli zoiuids orow
12 months in egc will be Qeuatroged. Screeping of tha file will vz acx.:c’:.';‘-;»
»lished theresfter co m guaxtardy bosis.

3. In the cese of cach pequet for inforneticn recgivad, by the Fage
somoel Office, the. itens sgpeering on Parm Ma. 57-177, Becord of Inguixy
and Actiozn Token, will be coupleted to the MNllcst oxbont poasivle. Infor

mebion vill be furnished only $or itemn 1 vhwowa 4 under the hooding
‘Mure of Inguiry” for evert egfayecs. Inforintion concernlg covert
mplogess will Pe eloagod ooly with pricr authorization by the Chiel «Ff
she cosponetat, or his designee, having Jurlqdicum over the exmlcyee o
sarpol.

by Beguests fox avedlt and beckground infarmeilon which o
ammmmmlhemmmmwtomvmmmez W
sonsiferstion and extion. .
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